Architects of Taste, Feeding Minds & Stomachs.
Job title: Account Director
Contract type: Freelance
Location: Bermondsey Studio, London.
Salary: Based on experience
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Bompas & Parr is a creative studio, made up of architects, chefs, designers, marketeers, strategist and
technologist. Through respected consultancy, delivering Location Based Experiences (LBEs) and writing
publications, the studio challenges the world around us with radical creativity and a thirst for provoking
innovation. The studio works with cultural institutions, attractions, Governments and placemaking
develops to deliver this work. We’re a fast-paced, creative company who love what we do and do
what we love – and we’re keen to work with someone who shares our outlook.
Bompas & Parr is an equal opportunity employer, committed to creating a diverse and inclusive
environment, where all applicants will receive equal consideration regardless of race, ethnicity, religion,
gender, sexual orientation, age or disabilities.
Objectives for this Role
To successfully lead and manage the day-to-day client relationships, taking responsibility for the delivery
of quality creative to meet the client needs, supporting the Creative Brand Director to ensure the
seamless delivery of all projects on time and on budget.
Client Relationship

-

Build a strong and lasting relationship with the client, being first point of contact on all aspects
of the project and seeking out opportunities for extra business where possible.
Ensuring creative leads are kept up to date with all project developments and responding to all
enquiries on their behalf in a timely fashion.
Ability to problem solve and manage the clients’ expectations
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Project Management

-

Completion of all financial aspects of project management including: creating budget and
estimates – fees and production costs, negotiating costs, tracking expenses & raising PO’s.
Build and maintain a project timeline, ensuring that all project milestones are met in a timely
and efficient manner.
Maintain conversations with and ensure that all involved parties are kept informed of the
project status.
Arrange all project meetings and assist creative leads with their preparations.
Prepare and compile material for proposals and presentations as required.
Liaise and manage all project supplies, ensuring we are receiving the best price and service
available.
Resource management, working with the Creative Brand Director and Operations Director to
ensure effective allocation within the team to ensure the clients are best serviced.

About you
The ideal candidate will possess a genuine passion for events and approach tasks with adaptability and
flexibility. We want someone who can show ownership of achieving personal objectives through
positive action. This role will require someone to have best-in-class interpersonal skills that can
communicate regularly and effectively with internal and external stakeholders at all levels. Working well
as a team and helping one another to deliver projects and overcome hurdles is key at Bompas & Parr,
so it is important that the right candidate can seek support at the earliest opportunity should problems
arise as well as support their team when needed. The ideal candidate will have proven media
connections and live event experience.
Essential Experience

-

At least 5 years’ experience within an accounts role in an agency environment at a senior level
Significant experience of working with alcohol brands as clients
Outstanding client facing and negotiation skills
Experience in brand strategy
Experience of working in a creative/design led environment

How to apply
If you are interested in applying for this position, please email work@bompasandparr.com with
‘Account Director in the subject heading. Please include in your application, your current CV & a brief
covering letter explaining why you are a suitable candidate and what attracts you to Bompas & Parr.

